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USE OFFICIAL LETTERHEAD


DATE STAMP

MEMORANDUM FOR ACTING UNDER SECRETARY OF DEFENSE (PERSONNEL AND 
     READINESS)

SUBJECT:  Portfolio Certification Amendment Request for the [COMPONENT NAME] 
        Personnel & Readiness Organizational Execution Plan

Request review and certification of (the) defense business system investment(s) with funding amount(s) of [Total Amount: Break out the exact dollar amount ($M) request by Fiscal Year, and by development/ modernization and current services, to three decimal places] as detailed in the first attachment. This investment in the portfolio is required to [Summarize how it will improve performance, Warfighter support, satisfy a mandate, law, policy, regulation, or provide a critical capability]. This results in an increase in our approved FY XX certified amount from $XXX.XXX million to $XXX.XXX million [Component’s portfolio totals].  If the funding is not certified, [COMPONENT ACRONYM] will not be able to [provide justification, ie: meet the responsibilities outlined, accomplish activities, award contract, etc].

I verify that: [SYSTEM name(s)] are included in the [Component Name] transition plan; the information contained in the Defense Information Technology Portfolio Repository (DITPR), the Defense Information Technology Investment Portal (DITIP), and the BEA Compliance System (BCS) for the Defense Business System(s) included in the Out of Cycle has been updated and is verified to be complete and accurate; the budget data in the Select & Native Programming Data Input System for Information Technology (SNaP-IT) is verified to be complete and accurate; and the risk-adjusted return on investment criteria were applied for the/each applicable Defense Business System modernization subject to the Business Capability Lifecycle model with a total cost over $1,000,000. 

I reviewed the Defense Business System program(s) in this Out of Cycle and determined the/each program meets the conditions identified under title 10 U.S.C. section 2222 (1)(a).  My determinations are identified in the attachment under the heading of “NDAA Compliance.”

During a previous Certification, condition(s) and/or action(s) was/were placed on the Organizational Execution Plan.  The second attachment lists these conditions and their current status.

I recommend approval of this request.  All required documentation was forwarded for your review. My point of contact for questions regarding this submission is [NAME], who may be reached at [NUMBER], or email: [EMAIL ADDRESS].
	

				
SIGNATURE AUTHORITY 
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Attachments:
As stated					

